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MISSION STATEMENT

To provide an exemplary academic program and a well-rounded
educational experience to ensure all students reach their

fullest potential and realize success

CORE VALUES

As part of our mission, we will inspire and encourage
the following core values through
our words and actions:

Enthusiasm for Learning
Curiosity and an eagerness for knowledge

Respect
Esteem for oneself and appreciation of others,
including their diversity and opinions

Honesty and Integrity
Honorable in intentions and actions, truthful,
and strong in character

Responsibility
Ability to work independently or as part of a group
and fulfill one’s obligations, trustworthy, reliable,
and accountable for one’s words and actions

Sense of Community
An environment that is cooperative, collaborative,
and fosters a spirit of camaraderie both within the
School and for broader communities at large



TABLE OF CONTENTS

[ (ol gTe] oo [ PP UPPR 1
BOAId Of TIUSTEES. .. ..ttt e et et e et e e et et ettt e reeenes 2
AGMINISIEALION ... et e e et e e e ettt e et e e e 2
FACUILY DIFBCLOIY ... ...ttt e e e e e e e e e e e et e et et e e et et e e e e e e rabe e beeee s 3
L= (ol | LY A0 LY/ [<To] = T PR 3
SPECIAL SBIVICES. .. ettt e e e e e e e e e e e e e e 3
1022 11=] o o = PP PPTTPPPRN 4
P aer=To (=T 4ol Toll o foTo | =1 1 4 PP 5
Primary School, Grades K-4......... . e 5
Middle School, Grades 5-8........coiuiiiiiii i e e e e 6
Upper SChool, Grades 9-12... ... e e e e e e 6
(€] = To [gTo [ @1 41 (=T 4 - T PP 7
Midterm and Final Examination EXemptions...........coooiiii i 7
TaTete] ga] o] = 1= 1 T PP 7
HONOE ROIL. .. e e e et e e e 8
National HONOI SOCIELY.........u it et e e e e e e e e e 8
Graduation ReqUIFEMENTS. ... ...t et e e e e e e e e e e eaeeene 8
Graduation With DiStNCHON ... ......uuee e e e e e 9
Schedule ChaNQES ...... e e e e e e e e 9
TranNSTEr STUENTS ... ...t e e e e et et et e e e b eeenaas 10
Courses Taken Outside of Monmouth Academy............coooi i, 10
Academic Probation & Re-enrollment.............oooiiii it e e 10
Courtesy and CIlIZENSNIP . ... .. e e e e 11
ARENdANCE POLICY... ... e 11
CUMUIALIVE ADSENCES. ... et e e e e e et et e 12
CUMUIALIVE LAENESS. .. ... ettt e et e e e e e e 13
Primary School AttendanCe. .. ... ..o e 13
Middle & Upper School AtteNdancCe. ... .ooe o, 14
BOOK BagS. . ettt et e 14
FOOO AN DIINKS... ..o e e e e e e 14
Legal CUSEOAY... .. ettt e e e et e e e e e e 15
SCNOOI LOCKETS. .. ...t ittt e e e e e e e e e et e e e et re e ea e 15
SENION PriVIIEOES. ... e e e e e 15
1670] 1101101 a ] Tor=1 (o] o FU PP 15
AcCademiC REPOIING. .. ...ttt e e et e e e 16
FACUILY AQVISOIS ...ttt e et e e e e et et e et e 17
ASSIGNMENT SNEETS.... ot 17
Cell PRONES. .. ..t e e e e e e e 17
Early Dismissals & SChool CIOSINGS. . acuviiiiee e e e, 18
[T ST: (o 1L T PP 18
Personal Telephone Calls & MESSAQES. ... ..t ci i it 18
Parent INVOIVEMENT. .. ... e e 18
Monmouth Academy Parents’ ASSOCIation...........c..ovivicccceiiie e e, 18
HOW t0 Get INVOIVEM...... .ot e e e 18
PUDBICALIONS. ..t e e e e e e et e e 19
DisCIPliNg @nd CONAUCT...... ...t e et e et e et e et e e e e aaaaaas 20
Progressive Discipline and RepOItiNg........cveuuiuin i e e 20
CoNAUCE PrODALION. .. ... e e et e e e e e e e e e enieneees 22
L0 = TSI ] oS PP 22
DIESS COUB. ...t ettt ettt e e e e e e e 22
Harassment and DiSCHMINALION. .. .......cuiuie ittt et et et e e et eneeeeees 23
S AN CNIES . .ttt e e e 24
SUBSTANCE ADUSE. . et e e e e e e 24
Computer and INterNet USE o .....ouiiiiiie i e e e e ee et vinieieens 2D
10 ] 0 =Yoo o TP PP PPPRPPPN 25
EMErgency Plan. .. ... e e 25
FINANCIAl SUSPENSION ... et e e e e e et e e e ae e 26



[ L= 11 RS =Y Y/ 07 < 26

IN@SS DUNG SCROOL... ... e e 26
ADSENCE DUE 10 HIINESS... e e e e e 27
EXtENded HlINESS. .. .o e e e 27

Y/ [=To [ Tor= Vi [0 o TR PR 27
Medication 0N Field TriPS. .. ... e e e e e 27
Student Health RECOIAS..........e i e e 27
SUDSLANCE ADUSE... ..t e e e e e 27

(e 1A (= PPN 28
ATNIBLICS . e e 28
SHUABNTE SEIVICES ... .ttt e e e e e e et et e ettt ettt et e ea e et et e aeaeaas 28
Academic ACCOMMOALIONS. .. .. c. et et e e e e e e e e e e 28
ACHVITIES PrOgIam. ... e e e e e e e e e aa e 29

L0 = TS ] oS PP 29
(OF-1 (1 1] o I F PV PTPRTN 30

Before and After SChool SUPErvISION. ..ot e 30
College COUNSEIING. .. ...ttt e e e e e e e 31

LOSt @Nd FOUND. .. ... e e e e e et e 31
SEUABNT POMIAILS. .. . e et e et e et e et e et e e e e e e et e e 31
TeChNOIOGY POIICY ... ... e e e e e e e e e e e 31
Computer and INTEMMNET USE.... ...t et e e e e 31
Portable EIeCIroNIiC DEVICES.... ... ittt e e e e e e e 32

Bl = 1 £ oL ] 7= Vi [o o FAO PP 33
Assignments to Bus and ArrangementS. .. ... ...o. it 33

Safety AN DECOIUM.. ...t e e e e e e e e e e e aaaaaas 34
Deviations from Typical Bus Schedule..............cooii e, 35

Driving and Parking... ... ... e e e 36
Student DHVEr PrOCEAUIES. ... ...t et e e e e et e e aaaaens 36
ValUBDIES. . . .. e e e e 37
RV o] = PP PPI 37



HONOR CODE

Our Honor Code helps to build trust among students and facutynaintain the importance of
our shared Core Values.

By virtue of enrolling at Monmouth Academy, a student pledgésite:

» Respect for Academic Honesty in all my scholasticreffoNot only will I not cheat or
represent the work of others as my own or allow othecegy my work or plagiarize, but | will
at all times aim for the highest academic achievement.

» Respect for Others in all my words, expressions, atdres. | will be kind and polite to
teachers, staff, fellow students, and visitors anéirefrom hurtful remarks about appearance,
race, religion, family, intelligence, and sexuality. ill nespect every person’s privacy.

» Respect for Property at all times. | will not steldface, destroy, or litter. | will take pride in
my school. | will treat the property of others as pevamnd not touch it without their permission.

Students also make the following pledge:

* | will have respect for myself in everything | dourderstand that my academic work, my
conduct with others, my attitude towards property, my perdwredr, and the honor of
Monmouth Academy are my personal responsibility. | wplhold this code by observing it
myself and helping the school community observe it, too.dérstand that if | withess
violations of this Honor Code and do not stand up and uphdltatse violated the code.



BOARD OF TRUSTEES

The Board of Trustees of Monmouth Academy is the governing begpmsible for the School’s
well-being. The School's Mission Statement is defined byBiteard and serves as the framework
for the Board and their decision-making. The Board is g@eeby their Bylaws and ensures the
School’'s well-being by overseeing finances and physical ressuby understanding and
operating within legal parameters, and by enacting pslitiat enable Monmouth Academy to

flourish.
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FACULTY DIRECTORY

Primary School Elizabeth Cruz
Vita Hansen
Susie Rindner
Karen Yurman

English and Social Studies Kathy Ford
Larry Goebel
Derek Pollard
J. Nicholas Whelan

Mathematics, Science, and Computer James Doherty
Jared Egerer
Lisa EImo
Rose Stolz
Christine Wiamer

Fine and Performing Arts Theresa DeSalvio
Marjorie Enerson
Thomas LaBella
Meghan McAleavy

Wellness and Health Education Timothy Costello
Vivian Mikovic

World Languages Susana Dias

Aida Faryar

Cindy Liu

FACULTY ADVISORS

Grade 5 Kathy Ford Grade 9 Christine Wiamer
Grade 6 Rose Stolz Grade 10 Lisa Elmo
Grade 7 Vivian Mikovic Grade 11 J. Nicholas Whelan
Grade 8 Aida Faryar Grade 12 Timothy Costello

SPECIAL SERVICES

Monmouth-Ocean Educational Services Commission providé&rehiwith support in speech,
supplemental instruction, and compensatory education.

Nurses Kelley Favata & Pat Peck
Food Services Steve Mayer
Custodian Thomas Hardy
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September

October

November
December
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January

February

March

April
May

June

Please note:

2009-2010 CALENDAR

3 Thursday Faculty Meeting (9:00 am to 3:00 pm)
8 Tuesday Guidance Day
9 Wednesday First Day of Classes
16 Wednesday Back-to-School Night
28 Monday NO SCHOOL Yom Kippur
5 Week of First Notification of progress
6 Tuesday Faculty Meeting (3:00 — 5:00 pm)
30 Friday First Quarter Ends
13 Friday NO SCHOOL Parent -Teacher Conferences
25-27 Wed — Fri NO SCHOOL Thanksgiving Reces
7 Week of Second notification of progress
18 Friday Winter Recess begins at 3:00 pm
4 Monday Classes resume at 9:00 am
15 Friday Second Quarter ends
18 Monday NO SCHOOL Martin Luther King Day
19-21 Tues—Thurs Midterm Exams Dismissal at 3:00 pm
15-19 Mon — Fri NO SCHOOL President’s Week Recess
22 Week of Third notification of progress
12 Friday NO SCHOOL Parent-Teacher Conferences
24 Wednesday Faculty Meeting (3:00 — 5:00 pm)
26 Friday Third Quarter Ends
26 Friday Spring Break begins at 3:00 pm
12 Monday Classes resume at 9:00 am
10 Week of Fourth notification of progress
21 Friday Last day of classes for Seniors
31 Monday NO SCHOOL Memorial Day
10 Thursday Fourth quarter ends
11-15 Fri, Mon &Tue Final Exams DismissaB:00 pm on Fri. & Mon.
15 Tuesday Last day of classes for Pre-K - 12
& Primary School Graduation
Dismissal at 1:00 pm
19 Saturday '8& 12" Grade Graduations

& Founder’s Day
1) This is a tentative calendar and subjebainges.
2) If weather conditions or other unforeseen circumstaages that cause
School to be cancelled a significant amount of diagpughout the course
of the year, the School may decide to extend the e aichool year.



ACADEMIC PROGRAM

Primary School

Students in grades Pre-Kindergarten throutbgrade experience an enriched,
multi-disciplinary curriculum within a nurturing, multi-ageveronment.
Students are provided with a variety of interactiverigsy experiences in a
theme-based program that integrates all academic: &eading,

Writing, Language Arts, Mathematics, Science, and $8¢tialies.

* Reading Reading is an integral part of the curriculum. Cleidare
introduced to a wide range of literature that focuseencouraging and
developing a community of learners and readers. Supdoyte
comprehensive phonics program, it is a systematic andciealan
approach, rich with language experiences to activelggmgll children.

* Writing : Integrated into all areas of the curricula, studangsguided
through stages of writing as they explore differentn®and techniques,
including journal writing, poetry, and stories.

* Language Arts: Language mechanics, spelling, and penmanship are
emphasized and integrated into all academic areas.

» Mathematics: Students are provided many and varied experiences
with numbers and symbols. We strive to create anbalbetween mas-
tery of basic computation and exposure to a variety of @moisblving
strategies. Children are encouraged to be flexsibtkapply a variety of
approaches that are appropriate for solving a particutétgm. Our
goal is to develop mathematical literacy so childvghmake sense of
numbers, apply their skills appropriately, and understanfiittotion of
mathematics in their daily lives.

*» Science Students are provided an opportunity to conduct hands-on
investigations in the life, earth, and physical sasnto learn how to
research and read for information, and to collectagdnize data.
Children learn to work in cooperative groups.

* Social Studies Through individual and group studies, students
develop critical thinking and study skills, as well asiaderstanding
and appreciation for the global community. Varied tHhemamits are
supported by an exploration of our multi-ethnic communitaspnal
regions, state history, and contemporary issues.

The curriculum is enriched with a study of three Wdudshguages and the
experiences of Computers, Music Appreciation, Performing Xisuial
and Fine Arts, Wellness Education, and off-campus trips.



In place of the traditional letter-grading system, sttslane evaluated and
their progress is documented in narrative reports thresstper year. Fall
and winter narratives are generated for and discusseda &arent-Teacher-
Student Conferences. A final narrative is mailed hamiine.

Middle School

Our Middle School (grades 5-8) academic program responds to tinetdrst
developmental needs and characteristics of young adolest®atexpect
students to participate in a variety of courses and aes\vand encourage them
to be actively engaged in their learning. One goal ofpoogram is to develop
students’ appreciation of academic pursuits, honesty, a diligak ethic, and
responsibility. Our Middle School students develop as independenete

with strong study skills. Each year, our Middle School stigdare required

to take these core curriculum courses: Computers, Languégeam Literature,
Mathematics, Science, Social Studies, and World Langualgag with Wellness.
In addition, Middle School students must complete one year ébitbeving
electives: Visual and Fine Arts (Art, Photography, apgetry), Music, and
Performing Arts.

Monmouth Academy grants a Middle School diploma to those studéiats
successfully complete all required and elective couedemnt

Upper Schoaol

In order to excel in the 21st century, students need todepéndent thinkers,
cooperative members of a group, and culturally awareouft their work in
the rigorous curriculum, Upper School (grades 9-12) studentsdioidndation
to meet these challenges.

All Upper School courses at Monmouth Academy are college ratepg. Each
department provides a variety of course offerings. Oufl efags size facilitates
intensive peer and student-teacher interaction. Studératslemonstrate superior
ability in specific academic areas are encouraged tapum®re rigorous courses,
including Honors or Advanced Placement (AP) classes.

All students are required to take core curriculum cowls@sing from English,
Science, Mathematics, Social Studies, World Languagk\\ellness during each
academic year. Students also select from a menu oivekeatcluding Computers,
Visual, Fine and Performing Arts, and Music. Each Ugmrool student must
select a minimum of six courses per year. Considerfdioan exception to this
requirement may be made to the Director.



Grading Criteria
Middle and Upper School students receive quarterly gradesaierm/final

examination grades (when required). These grades azeteeflon both report

cards and the Monmouth Academy transcript. Grade PoinagegGPA) is

based upon a traditional, non-weighted 4.0 scale. Monmaraleiny does not

rank our students. Effective September 2009, grades, raaineguivalents, and point averages
are designated as follows:

Grade Numerical Point Average
A+ 97-100 4.0
A 93-96 3.75
A- 90-92 3.5
B+ 87-89 3.25
B 83-86 3.0
B- 80-82 2.75
C+ 77-79 2.5
C 73-76 2.25
C- 70-72 2.0
D+ 67-69 1.75
D 63-66 15
D- 60-62 1.0
F Failure (no credit) below 60 0.0
I Incomplete

P Successful Completion of a Pass/Fail Course

w Withdraw

Midterm and Final Exams
Midterm and final exams each count for 10%he student’s grade.

Final Examination Exemptions
Only Seniors may be exempt from final examinations. déarse has a final exam,

it is at the teacher’s discretion to grant exempttorthe exam. If an exemption is
being considered, the Senior must minimally achieve an avgrade of A- for the
year. However, any student who is enrolled in an AdvdiRteacement course and
takes the Advanced Placement exam may be exempt frommahexamination.

Incompletes
An incomplete grade (1) signifies that due to medicabdraordinary circumstances

all objectives of a course were not met. A studentheiljranted a period of time up
to two weeks as an extension of time in which to complikteourse objectives unless
there are extenuating circumstances. If the work isomipleted by the designated
deadline, the grade for the unfinished work will automatdadl changed to an “F.”
The grade for the course will be calculated with thelgsareceived for previously-
submitted work and the “F” for the unfinished work.



Honor Roll

Quarterly, the School has three honor rolls for acadechieeement:

* High Honor Roall: a student must earn a minimum of A—in all
courses taken

* Honor Rall: a student must earn at least one A or A— and in fadirot
courses must earn a minimum of B—

» Honorable Mention Honor Rall: a student may have only one grade in the C
range, one grade in the A range, and in all otheredassist earn B— or above.

National Honor Society
Upper School students are eligible for placement in the Matimdcademy

Chapter of the National Honor Society upon entering their jurear.
Students must have a cumulative grade point averageezfsatd.3 and

have consistently demonstrated good character, leaderdmarsip,

and service as defined by the National Honor Society stdsdat by

the National Council of the National Honor Society (SétS website).
Beginning with the Class of 2010, students must have takeasatdee
Honors or Advanced Placement course. Before their induatidrihereafter,
students must continue to demonstrate academic excelf@oeale service
to the community, uphold a strong moral character, and @igreadership
as defined by the National Honor Society. Students stiieén becoming a
member of the National Honor Society should check wittcHagter’s faculty
advisor at School.

Transfer students will be eligible for National Honoct®ty as per
above with at least one full year of Monmouth Academy courses.

Graduation Requirements
Credits for graduation are obtained through completion of eswile in the Upper School

only.

Minimum

Subject Area  # of Credits Requirements

English 5 Etymology and four units of Literature,
including Literature and Composition

Social Studies 3 Two units of U.S. History, and one unit
of World History

Mathematics 3 Courses through Algebra Il

Laboratory Science 3 Life/Physical Sciences

World Language 2 Both credits in the same Modern or
Classical Language

Computer Science 1

Wellness Education 4

Fine or Performing Arts 1 Art, Music, Photography, or atkee

Career Experience 5
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It is further required that each Upper School student chatosast one
major. A major is established when a student takes oms full-credit
courses beyond the requirement in a specific core curricatean(English,
Science, Mathematics, Social Studies, or World Laggi

Each Upper School student must successfully completeltaientaken
in order to receive a Monmouth Academy diploma. In an Adsfdacement
course, this includes taking the College Board's Advantacement Exams.

Graduation With Distinction

Students must have completed at least two full academis ge&onmouth
Academy to be considered for Graduation with Distinctiotiéir division.
Middle and Upper School students may graduate with distingttbey have
successfully completed their coursework within the requperdbd of time.
Additionally, Upper School students must have taken, on avexalgast one
Honors or Advanced Placement course per academic yeaithrékdevels of
Graduation with Distinction are as follows:

» With Highest Honors: Graduate attains a cumulative grade point average
of at least 3.75

» With High Honors: Graduate attains a cumulative grade point average
of at least 3.5

» With Honors: Graduate attains a cumulative grade point average of
at least 3.3

Schedule Changes
At Monmouth Academy, we do our best to place students ine®atsthe

proper level so that they will be challenged appropriat€lgcasionally, it
becomes clear that a student has been misplaced.

Teacher-Initiated Changes

If a teacher feels that a student has been placed eatigrn a course,
the teacher may recommend that the level of the courseabgeth or
the course be dropped. However, teachers only advocatediachifa
the circumstances are compelling. The student will roative a “W” for
teacher-initiated changes.

Student-Initiated Changes

Students may drop or add a course only during the firse tveeks of
the inception of the course. Nothing is noted on the tramtsehen this
type of change occurs. Students must use the Drop/Add Fommtiie



Scheduling Coordinator, which requires signatures of thesutgacher,
advisor, Director (for Seniors only), and parent. After first three full
weeks of school, students will only be allowed to drop aseoir the most
exceptional cases. A “W” will then appear on the studdrdisscript.

Transfer Students

Students entering Monmouth Academy’s Upper School as sophgmores
juniors, or seniors will be granted Upper School uniditsefor previous
courses with final grades of C - or better. Howewe,Monmouth Academy
cumulative grade point average will be based upon Monmouth Agade
courses only. Transfer students will be eligible tdgiate with distinction if
two full years of Monmouth Academy courses have been cordplete

Courses Taken Outside of Monmouth Academy

If a student takes an acceptable summer, on-line, etsecatiany school
other than Monmouth Academy, the student may receive ¢oeditich
course. However, the grade earned will not be calcuiatiée student’s
Monmouth Academy cumulative grade point average.

To ensure credit, families must obtain approval of thesmaurriculum
prior to enrolling by discussing it with the Director. &uts must receive a
grade of C or better to earn the credits. If the cograggraduation require-
ment, the student may be required to pass Monmouth Academy’s
corresponding final exam.

Academic Probation and Re-enroliment

Academic Probation is based upon a review of student rebyritie
Director and Academic Dean and takes into consideratiinde, aptitude,
effort, and achievement. The conditions set forth in tbbaifon relate
specifically to GPA but also allow for subjective evaluagiofhattitude
and deportment.

» Academic probation is based upon a student’s grades fouttent
academic year. Students will be evaluated and may bedptan academic
probation at the end of each academic year. Studentiawhaourse or
have two or more final course grades of D+ or belohWawe an average
of below C- (or 1.75) will automatically be placed on &caid probation.

» The Academic Dean will notify the Grade Advisor of atydent placed
on academic probation. Subsequently, the Academic Ddlaneet with
the student and parent(s). A letter confirming the cawditof the probation
will be placed in the student’s permanent file.
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* Any student placed on academic probation will be recetatl by the
Director at the end of the next academic review periidhat time,
the student’s probation status will be determined andttitent and
parent(s) will be notified of the student’s progress guarterly basis.

* When a student is in serious academic jeopardy, tleeirand
Academic Dean will meet with the student and parent(s).

» Continued academic probation may affect that studesi&imission to
Monmouth Academy. Re-enrollment agreements for studants
academic probation are based upon a faculty and administrestiew
of students’ records in June.

» Seniors on academic probation will automatically logé thff-campus
lunch privileges.

COURTESY AND CITIZENSHIP

At all times, members of the Monmouth Academy communityeapected
to display good manners, behave appropriately, and contribute sense
of community by showing respect for visitors, parerasutfty, staff, peers,
and school property. Monmouth Academy students are todseiagt and
respectful to all speakers, including other studentsiltig or guests.

When Monmouth Academy students represent the School in any extra
curricular activities, field trips, and athletic everitee School expects

and requires that students will demonstrate scholarghipissnanship,
professionalism, and citizenship.

Attendance Policy
Because of the cumulative nature of learning, subjecematpresented

to students in a sequential manner. Reading about a degmassing it,
and practicing associated skills lead to greater knowladdeainder-
standing of a topic. Therefore, Monmouth Academy beligvssxtremely
important that students attend School everyday to:

* ensure the greatest continuity in learning subjectemattd practicing
skills

* sustain higher achievement levels

» develop consistency in fulfilling obligations for successbmpletion
of courses

* minimize disruption to planned classroom instruction.
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The fundamental responsibility for School attendancewidsthe
student and parents. The School requests that parbetiuse doctor
appointments after School hours so that students do notiaéss
Additionally, families are asked not to request extreatian days.

All students are asked to arrive between 8:30 a.m. anca810 Atten-
dance will be taken by all Middle and Upper School advisors at

8:55 a.m. Classes begin at 9:00 a.m. and conclude at 3:00 fudents
must be at school by 11:15 a.m. to participate in extra-clariactivities.

If the date is known in advance of an absence, a stuglezgponsible for
informing his/her advisor and teacher(s) of the upcomingnalesas well
as being prepared upon return to class. Parents are liegpdmsinform-
ing the Main Office.

If an absence is unexpected, parents are asked thedlidin Office by
8:45 a.m. to indicate the student’s absence, late arrivagrty departure.
Parents may leave a message by 8:30 a.m. If no phonereaiised by
9:00 a.m., School personnel shall call the parents’ home ar pfaamploy-
ment to determine the reason for absence. For studensported by bus,
parents are reminded to call the bus driver by 6:30 a.m. stopexhead
before the morning pick-up.

In the event dismissal arrangements change during the ajuteeSchool
day, a parent should call the Main Office before 2:00. pif a student leaves
campus without the School having received appropriate notificationto
the departure, the student may be subject to disciplinaipnact

In case of a prolonged iliness or absence in excess of éskswthe student’s
teacher or advisor should be notified to discuss aeraegts.

Students shall be responsible for the completion of assigsre tests missed.
It is the obligation of the student to make appropriat@gements for the
completion of the work. If a student delays in making \gigasnents, the
teacher may provide a final deadline. If the student hasiade up the
assignment by the deadline, the teacher has the option of gigragle of “F”
for the work.

Cumulative Absences

While there may be reasons such as illness, death iarthiby freligious
observance, or college visits/interviews that may cawssedent to be late,
leave School early, or be absent for the School day, alheésérom class
or from School will be documented and shall be cumulative.

12



Once a student has seventeen unexcused absences, thatvetllbse credit
for the school year, at the discretion of the Director.

Please note that class participation is a factor infivtlmuith Academy’s grading
policy. Academic and disciplinary consequences mayltréem excessive
absences from class and/or School.

Cumulative Lateness

The school day begins at 8:55 a.m. If a student refmdass after 9 a.m., that
student is considered tardy. Any student who has five unekdaisearrivals per
guarter is subject to disciplinary action by the Directo

Primary School Attendance Guidelines

* Students are required to arrive on campus in time to their class-
rooms between 8:30 a.m. and 8:50 a.m. unless previ@argaments
have been made for Before School Supervision. The anidikthen
follow morning procedures as designated by their clagsteacher.

« If the lateness is caused by the Transportation Depattrihe
Transportation Coordinator will notify the Main Offioésuch, and the
students should go directly to their appropriate clasbes they arrive
at school.

* Students who arrive at school after 11:15 a.m. must get afmpv
the classroom teacher before they may participate ie&ng-
curricular school activity.

» The classroom teacher will provide the student with angassnts
and tests that are to be made up because of an absence.

* Parents must send a note to the classroom teachal ttrecMain
Office before 2:00 p.m. for any changes in their chittissnissal
schedule. This includes pick-up, bus transportatiorer Athool
Supervision, and after-school clubs.

* For early dismissal, children will be released dntyn the Main Office
or Nurse’s Office. For your child's safety, wdlwelease children only
to the parents or the confirmed adult designee.

* Play dates must be pre-arranged prior to the Schoolates from
both families must be sent to the classroom teachdreotaty that there
will be a change in the student’s regularly schedulsahidsal plan.

* Any plans to ride on a different School bus must be presapdrby
the Transportation Coordinator. Written permissiomfall involved
families is required.
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Middle and Upper School Attendance Guidelines

We ask that students and parents follow the attendandeliggs below:

* Upon arrival, from 8:30 a.m. to 8:55 a.m., Middle and Uppéio8I
students are to go to their lockers and then repdinetoadvisor’s rooms.

* It is the responsibility of the late-arriving studemstgn in at the Main
Office immediately upon arrival.

« If the lateness is caused by the Transportation Depatfrihe Trans-
portation Coordinator will notify the Main Office of dyand the
students are to go directly to their classes upon arrival

* Students who arrive at school after 11:15 a.m. must geholeaby
the Director before they may participate in any extnaicular school
activity.

* Students are to remain on campus until the 3:00 p.m. damiss

* For early dismissal, parents must notify the Maificéfdirectly before
2:00 p.m. for any changes in their child’s dismissal sdeedu

» Middle and Upper School students are to sign out in the Rice
whenever they leave campus early.

* If plans involve arrangements with another Monmouth Academy
student, notes from both families must be sent tadwesor
on the day that there will be a change in the studesdigarly
scheduled dismissal plan.

* Any plans to ride on a different school bus must be pre-apgroy
the Transportation Coordinator. Written permissiomfall involved
families is required. An additional fee may be as=es

Book Bags
To keep our campus safe and in compliance with fire-satatgs,

students are not permitted to use book bags, backpackspmagseels,
or similar carry-alls during the school day. All sugms must be stored
in the students’ lockers or other authorized areas. |®ag$ that can be
placed on the rack under the chair are acceptable.

Food and Drinks

No food and drinks are to be consumed in the Middle and Upgesol
classrooms with the exception of those students whose debeltunot
accommodate a lunch period or who have health needs thasieteit.
Food may be included in celebrations for birthdays, hoéidagd cultural
experiences. Food in the Primary School classroomshe &acher’s
discretion.
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Legal Custody
A parent is responsible for providing the School with docuatemt

that is signed by a judge regarding legal guardianship/cusfdag/her
child If one parent has been awarded custody of the studardivorce
settlement, the other parent/guardian shall present tdaieOffice a letter
from the parent with custody authorizing him/her to accompangttite
from School before the child may be released to him/her.

School Lockers

All members of the Monmouth Academy community need to assist
maintaining a safe, clean, and presentable campus. Isogkdrother
designated areas are available for students to safelyeatly store their
book bags and other belongings.

School lockers remain the property of Monmouth Academy even when
used by students. As such, lockers are subject to adminstsaairch

at any time during the year in the interests of schootysafanitation,
discipline, and enforcement of school procedures, as weskarch by

law enforcement officials.

Senior Privileges
Seniors in good standing at Monmouth Academy may leave tieobc

premises for one lunch period each school day. This privildgbe
granted on the basis of grades, behavior, and attendbiovecver,
seniors may not leave campus at any time during the Scaypol d
without prior permission from their parents and the Directddpper
School Dean. It is required that each senior signrotitea Main Office
when leaving campus and sign in upon returning. No food deliveries
are permitted on campus. If a student’s actions off cangblest
negatively on the School, disciplinary action may incur.

COMMUNICATION

Teachers, parents/guardians, and staff work togethettteate our

students’ education and development. Open and ongoing communication
between parents/guardians, staff, and teachers isial@amponent to a
successful school experience. Establishing a successteinsgs com-
munication with your child’s teacher, advisor, or the scistafif can be
accomplished easily.
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* Our monthly School mailing is done electronically. As we aaph
each new month, our families are asked to go to our teebsi
(www.monmouthacademy.org) to access information foraheviing
month: the monthly school calendars (activities and athjetunch
menu, Monmouth Academy Parents’ Association informatiot, an
any other important notices. If you do not have acceasctmputer,
you may call the Main Office and request to have tifermation mailed
to your home.

» Many teachers are available before or after school houtkey set
aside time during the day for phone conferences. Eacheiea
announces these times on Guidance Day and Back-to-Sx¢ighbl

* Notes may be sent into school with your child.

* Voice messages can be left before or after schookhour

» Communication through e-mail is quite effective. Teexheay be
reached at their Monmouth Academy e-mail addresses e-fieel
address is the teacher’s first initial and last nastiewed by
@monmouthacademy.org (e.g. Jane Doe’s address would be
jdoe@monmouthacademy.org). All members of the facultyistesl|
in this Family Handbook (see page 3).

Parents are encouraged to address concerns immedéitedy than wait
for a scheduled conference. Open communication allows sisare
insights, develop an understanding of a situation, and werkrt a
successful solution.

Academic Reporting
Mid-Quarter Progress Reports

Each student’s advisor or classroom teacher will calptivent or guardian
with notification of progress at the middle of the quar@&heck the School
Calendar for dates when quarterly notifications of progné®e made.

Parents of students in grades 5-12 who are in danger ofingce “D” or “F”
for the quarter or for the end-of-year grade will reeei Notification Letter
that provides suggestions for improvement. Any additional supplbiie
provided on an individual basis.

Conferences

Parent-Teacher-Student conferences are scheduled inlthedapring. They
provide an opportunity to learn about your child’s progresketail. Student
attendance is welcome. The conference schedule will becptan the School's
website. Please call the Main Office or contact yould@hteachers to notify
them of a need to change the conference time.

Throughout the year, additional conferences can be initiatételgyarent or the teacher.
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Evaluations

Primary School

Evaluations are written narratives that provide pareitts detailed
information during the November and March conference pgridd
final written evaluation is sent home in June.

Middle and Upper Schools
Report cards are mailed home at the end of every quarter.

Faculty Advisors

Monmouth Academy advisors are responsible for guiding students,
monitoring the academic and personal progress of theiresdyias
well as serving as liaisons between the School and hoimeDifector
may be called upon for complex or personal reasons.

Assignment Sheets for Middle and Upper Schools
Assignment sheets for Middle School and Upper School studergs/are

on a weekly basis. Please be aware that assignment cltamgescur due
to unforeseen circumstances. Teachers will notifyesttgdaccordingly.
Teachers post their assignments on our website as well.

Cell Phones

Cell phones are not allowed in the student’s possessidrle Wh campus ,
students may not carry any electronic devices at all. aheyo be turned
off and securely stored in each student’s locker. eiée¢hitems are visible
or used during school hours, they will be confiscated and gov/tre
Director. The Director will return said electronicvaes to the student’s
parent or guardian. A student may face additional diseipfiaction if this
becomes a repetitive problem.

Students who need to contact their parents because of sefaietirissues
may use the telephone in the Main Office.

Students are urged to inform friends and relatives kieaSthool's telephone
and fax lines must be kept open for official school businedsenergencies.

Students who participate in after-school activities mahwo bring their cell

phones with them in order to coordinate pick-up times with fheients. The
School, however, is not responsible for any lost or daméagett@nic devices.
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Early Dismissals and School Closings
In the event of dangerous weather conditions or emergemeyisns that

would jeopardize the safety of the students, faculty,staid, there are
three options that can be implemented: announce a delagathgpdeclare
an early dismissal, or have a school closing.

All communications about school closings will be announced obO4b FM
Radio and NJ News 12 cable television and will appear onwledisites as well.
Your child’s advisor or classroom teacher will call your lonit is imperative
that the Main Office and your child’s teacher or advisave updated phone
numbers and e-mail addresses.

Messages
During the school day, parents who need to contact thedt iigily do so by

calling the Main Office. A staff member will relalyg message to the child.
Please make every effort to call the School at leashonebefore dismissal.
Of course, emergencies and circumstances beyond your cdotookur, and
every effort will be made to deliver your message.

Personal Telephone Calls and Messages
Students must have permission to use the school telephoreeaskihat

students make arrangements for transportation or suttigities before
school hours and not through use of the School’'s phone system.

Parent Involvement

Monmouth Academy Parents’ Association (MAPA)

The Monmouth Academy Parents’ Association’s mission isdampte a
sense of community while supporting the School through vaerta-
curricular and fundraising events. MAPA promotes active wrerokent of staff
and families in special programs, events, fundraisers ,contributions

that enhance the Monmouth Academy experience. Pleateesdenthly
Calendar or the M.A.P.A. link on the School’s website
(www.monmouthacademy.ordpr dates of meetings and events.

How to Get Involved

 Attend meetings. You are always welcome.

* Participate on a committee or project. Don't be dHglp is always
needed and appreciated. (Check the monthly calendar orebsaitev)

* Be a Parent Volunteer.

» Contact a faculty member, faculty advisors to MABApur Director
with ideas or opinions you would like to voice.
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Publications
Café Blah Blah

Monmouth Academy's annual literary journal, edited by stisderthe
Poetry Club, and featuring creative writing by studentspal, faculty, and
Staff.

Notices

As necessary, notices about various school events or igstiwill be sent
home with students or posted on our School website. Riea®mber to
regularly check the School’s website for updates.

Primary School Newsletters
Each Primary School teacher distributes classroom neerslefThey are
sent home periodically with the students via e-mail od lcapy, if preferred.

School Newspaper
The MA Times is a periodical published by Middle and UppédoSt
students in the Journalism Club.

Yearbook
Monmouth Academy creates a yearbook that each studentageetithe
end of the year. A staff of students and faculty coordithegtgearbook.

Website

Monmouth Academy’s website, www.monmouthacademy.org, provides
our families with an opportunity to quickly access infation regarding
upcoming events, admission, athletics, curriculum, M.A.Rakimni,

and fundraisers.
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DISCIPLINE AND CONDUCT

Progressive Discipline and Reporting
School policy and procedures are in effect during normad&dours

and during School-sponsored activities. The DisciplineciP @i explained
to each grade early in the School year. Although most oftodents
consistently demonstrate good citizenship, there are twrhea students
make poor choices. Disciplinary action will be imposed wpastudent who
does not meet the responsibilities of a student of Monmoudll&ay or
violates our conduct and discipline codes.

School responses to violations include a continuum of actidhs.Director

will assume responsibility for all disciplinary actionhélDirector may deny
participation in extracurricular activities, School functiogorts, or graduation
exercises as disciplinary consequences where such neasei@designed to
maintain the order and integrity of the School environmeiatthe extent a
student’s presence poses a continuing danger to persorgpertpror an
ongoing threat of disrupting the educational process, the stwilebe
immediately removed from School. A student’s parents bleatlotified as
soon as possible.

Depending on the severity of an infraction, the following stepg be used singly
or in combination as consequences:

Offenses Discipline Action

DrugsPossessing, purchasing, providing or uging
illicit drugs, alcohol or prescription medications

Student should
expect to be

f dismissed from
Monmouth
Academy.

WeaponsPossessing, purchasing, or using
firearms, explosives, or any object that may bq
used as a weapon

—

Conductwhich is dangerous to the well-being ¢
the School community




Bullying & HarassmentElectronic, physical,
written, or verbal intimidation, harassment, or

hazing of any kind; fighting, acts of bigotry,
taunting, any intolerant act; threats; obscene
and/or sexually explicit behavior; and bullying

Academic DishonestyCheating and plagiarism;
unauthorized assistance on academic assignn
may also be considered academic dishonesty
Students need to cite sources appropriately ag
improper citations may be considered plagiaris

Student may be
(pOtsished by
dismissal from
Monmouth
bMcademy. |If
dismissal does

Dishonest Behavioincluding lying; stealing;
false identification; possessing or using
unauthorized keys; unauthorized use of
computers; falsifying information

not occur, student
should expect to
be placed on
conduct probation
and other penalties
including but not

Schoal PropertyDestroying or defacing School
property or the property of others; igniting a
flame inside a building or bus; on campus or
setting off a false alarm; using school facilities
without permission

limited to,
suspension,
restrictions, or any
combination
thereof .

Use of Tobacco Products and Gambling

Skipping SchoolBeing absent from the School
for a day without prior approval or leaving
campus without permission

Students may be
placed on conduct
probation, be
suspended, or give

Repeatedly breaking minor school rules
Examples include disruptive behavior, being I3

to class or school often, being absent numerol
times

Minor rules Dress code, inappropriate behavig
or language, misbehaving on bus

extended
t@isciplinary
iseRtrictions.

rStudents may
receive a warn-
ing, detention,
temporary removal
from bus, loss of
privileges, or be
suspended.




Certain infractions occurring outside of the School, egfigdhose
involving criminal matters such as arrests for saleitistion of drugs,
assault with weapons and other offenses deemed to endaaderalth,
safety and welfare of all students and personnel in thedhamay also
result in discipline up to and including expulsion.

Information concerning disciplinary action taken againstudent for
conduct that posed a significant risk to the safety dirlveeng of that
student, other students, or other members of the School awityml
be maintained in the education records of the studertsucth time the
record is no longer needed to serve the student adequatelg®tanger
needed to maintain safety.

Conduct Probation

Conduct probation places a student on notice that hisr drehavior is

of grave concern to the School. If the student repeaksasumfraction
or another major violation within one calendar year stneent may face
expulsion. Student leaders and those who participate itssgof
significant extra curricular activities are seen by tbled®! Community
as role models and must understand violation of the Schoda's may
place their leadership positions and participation in jeopardy.

Class Trips
Monmouth Academy encourages student participation in off-cangdds f

trips. Students are expected to represent the Schodbelidvior that is
appropriate, adhere to all school rules, and behave iie @isd responsible
manner.

A student whose conduct is considered inappropriate willdesoglinary
action. Parents will be notified immediately of theation.

Please see pages 29 and 32 for more information regardiag Tips.

Dress Code
Monmouth Academy respects a student’s right to choosdeaddtgiress or
appearance. Students should present themselves in arriaing
appropriate to the School environment, is conducive to the legoricgss,
and demonstrates respect for the School and others.tigwitshould always
be given to neatness, cleanliness, and safety. Attirecshoaid extremes
that disrupt the educational process. These guidelines &pallystudents.
* Any clothing that exposes any portion of the waigts hmidriff, or

upper thigh is not appropriate. Shorts or skirts must least

mid-thigh length.
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* Shirts, tops, and dresses must be buttoned high enough tdloeve
chest and the back of the body. Low-cut, see-through, lsackietube
tops are not allowed.

* Halter tops, strapless tops, spaghetti straps, andaryshouldered
tops must be worn under a shirt.

* At all times, appropriate outer clothing must conceal ugatenents.

* Hats, hoods, bandanas, sweatbands, sweatpants, andsesgiee
not to be worn in school except for religious or medieasons or as a
requirement for a class or sporting event.

* Clothing that is imprinted with offensive or inflamroat words,
pictures, or symbols, including those that advertissdeocate the use
of drugs or alcohol, are not permitted.

* Clothing that is too tight, such as spandex bicycle/lskerts, will
not be allowed.

» Footwear must be worn at all times. During Wellriedacation,
sneakers must be worn. Sneakers with wheels are nattpdron
campus.

* Clothes that appear to be pajamas or bedroom slippenstapermitted
even if they are not technically such items.

All faculty members have the authority to enforce thied®ts dress code
in a manner that is age appropriate.

Harassment and Discrimination

Monmouth Academy is committed to providing an educational
atmosphere that is free of any conduct that is harasiisagiminatory,

or abusive. The School recognizes and will protect the rigit of
members of the School community to be treated with réspaartesy, and
tact. Behavior may not be considered harmless ibken a person feel
uncomfortable or creates an intimidating, hostile,fternsive environment.
Actions or comments by students or adults that result im lselcavior will
not be tolerated.

A student who has experienced harassment, bullying, oirdisation of any kind has a choice
of responses.
* The student may confront the harasser(s) directly to gatmee the
action is unacceptable and against School policy.
* The student may confer with a trusted adult to plaowsse of action.
The adult must then confer with the Director.
* The student may confer with the Director to plan a @afs
action.
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Monmouth Academy will respond promptly to any allegation chss-
ment, bullying, or discrimination, always keeping in mindrispect

and confidentiality due to all students and adults.cAdBl employee,
student or volunteer who has witnessed or has reliatdenation that

a student has been subject to harassment, intimidatidn)lging should
report the incident to the Director. The School will mb¢rtate retaliation
connected to the reporting of any form of harassmentaapgerson who
engages in any form of harassment or retaliationbeilbubject to further
discipline. Such conduct, when substantiated, will resultsciplinary
action up to and including expulsion.

Searches

School lockers remain the property of Monmouth Academy even ugeh
by students, and the School reserves the right to periodomailyuct a general
search of them. Lockers are subject to administrativelseand to search by
law enforcement officials at any time during the Schoot ye#he interests of
School safety, sanitation, discipline, and enforcementbdd procedures.

If the Director considers that there is reasonable saspibat a student has
broken a major School rule, a search of the student, hisktieer, or his/her
personal property may be conducted. Searches shalielaaut in the presence
of a second adult in a setting that protects the privatlyeo$tudent to the
greatest degree possible. Searches shall only be codhptete reasonable to
find the specific materials under suspicion. Student propegitybe confiscated.

Substance Abuse

Alcohol and drugs are illegal and prohibited on campus.idfdetermined that
Monmouth Academy students have participated in either teediatribution,
possession, or consumption of alcohol or a controlled sutestancampus,
they will be subject to disciplinary action up to and includigulsion.

Any student suspected to be under the influence of drugjsanol shall

be brought to the Director who will then take the studetitédNurse. The
Nurse will conduct a cursory evaluation of the studenbtdian the suspicion.
If confirmed, the parents will be contacted to come tcStigool immediately
and take their child home. Parents may be requiredve their child tested
under a physician’s supervision and submit the results oésigs} to the
School as soon as they are available. The Directbtheih decide upon a
course of action for the student. If the Nurse decidesttitent is not under
the influence of drugs or alcohol, the parents will be natifiethe behavior
that caused the suspicion, and the student will be alloovatldnd classes.

If a student reaches out to a teacher, administratanyoother staff member

in an effort to seek help for any of the aforementiossdes, the Director will

be alerted and will notify the parents and attempt to Inegamily get timely

assistance for their child. These instances maynmotie disciplinary action.
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Computer and Internet Use
Monmouth Academy provides computers with networking and Inteccesa

as tools for educational purposes. See page 31 for our Teghriblicy.

Tobacco
Monmouth Academy is a tobacco-free school zone. The usbaxfdo is not
permitted on school property. This rule applies to stud&sity, and visitors.

EMERGENCY PLAN

Monmouth Academy is engaged in safety and emergency maeagplan-
ning in accordance with recommendations for the Natiomadiént Manage-
ment System (NIMS). Emergency plans are devoted to tlierevand safety
of everyone in the School community.

Should there be an emergency such as a fire, tornadosexpletc.,

students may be required to remain in the care of Schoswipeel until it is
deemed safe to be released by the School, emergency manggenecal

law enforcement authorities. Monmouth Academy may sd$ect a location
away from School property if deemed appropriate for respondiag tnci-
dent or hazard. In either situation, the School will gqtéirents of the actions
being taken and the student release process that wilitla¢ed when it is safe
to do so.

It is important that parents speak with friends and#tatives familiar to their
children to determine who could be contacted if we arélarta reach a parent
in the event of an emergency. As the Health Historydtiptbrm is confidential
and only shared by the Nurse on a “need-to-know” basis|seeequest that
parents submit a completed Supplemental Health Formedsential the emer-
gency contact information provided on these forms is accurpdiated when-
ever changes occur during the School year, and includes indivalualsrized
to assume responsibility for each child in their patetisence.

The primary goals of our emergency plan are to:
» Keep our students safe and calm

* Maintain communication with families

» Expedite the return of students to their parents.

Depending on the nature of the emergency, we will use tlosvial procedures
to achieve these goals:
* Move students and personnel to a safe area, whether drcangjus.
* Initiate and maintain contact with First Responders (ére, police, or Office
of Emergency Management personnel).
* Initiate and maintain communication with parents di/geone, telephone, or e-mail.
We may communicate through our website.
25



* Direct parents or guardians to have authorized faméynbers or
friends pick up their children according to a schedulercheted by
the School and local authorities.

FINANCIAL SUSPENSION

If a student’s account is past due, the parent will beiadtihat the
student is being placed on financial probation. When a stadeaount is
delinquent and the parent does not take appropriate actiog tefpaguent
charges, the student will be placed on financial suspension

When financial suspension occurs, the student is ineligibbkctve bus
service, attend classes, take examinations, receivesgzatticipate in

athletic or other school-sponsored events, participateaniugtion ceremonies,
or have transcripts forwarded.

HEALTH SERVICES

Monmouth Academy seeks to ensure the safety and healghstiidents.
The following procedures have been established to ensure pexrdth-
care for our students and the school community.

In order for a student to be completely enrolled ahiMouth Academy,
the Health History Update and Supplemental Health Fored twebe
completed and returned by Guidance Day. The School Nunge ma

* Provide vision, hearing, and scoliosis screening

» Annually measure height, weight, and blood pressure

» Examine a student’s general condition and notify parentsyof a
suspected deviation from a recommended standard

» Conduct periodic lice checks

* Provide care for students who are injured or become ill

Parents may exclude their children from these healthcgsriay contacting
the School Nurse and filling out the required forms.

lllness During School
A student who is ill and whose attendance may be harmthkt welfare of

other students shall be excluded from regular claseeachers and other
staff personnel will refer to the Nurse any student showiggratication of
illness. Parents will be notified and arrangementshgilmade to send the
student home.

If it is determined the student has a communicable diseasehicken pox,
a physician’s note will be required to return to school.
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Absence from School Due to lliness
Please see the Attendance section ofHilaisdbook on page 11.

Extended lliness

For recurring and extended illnesses longer than 5 consecuyiveadaritten
note is required from a student’s physician in order todmsidered an
excused absence. In case of extended iliness, the pardo¢ wakified by the
student’s advisor regarding missed work.

Medication

In accordance with New Jersey law, only the School Nurseparent may
administer medication to a student unless a physicperimission is granted
for a student to self-administer medication. The Schoot®&oray administer
medication to a student provided the School receives a physieipptoval for
both prescription and non-prescription medications. The fallgWerms are
available from the Nurse:

» Administration of Medication (includes physician’s certification)
» Salf-Administration of Medication Request/Permission (includes
physician’s certification).

The parent must bring in all medication. Medications rbasnh the
pharmacy’s original container, appropriately labeled withstudent’s name,
name of medication, and instructions for administratidon-prescription
medications must be in the original container.

Medication on Field Trips
If a student requires medication while on a field tripvbile participating in

after-school activities where the School Nurse will not bettiendance, the
parent must meet with the School Nurse to provide the Self-#istration of
Medication Request/Permission form only for situations pgeechby law

and authorized by the student’s physician or make arrangemiémer to join

the class trip or to meet the student at a designatee fglatispense the medicine.

Student Health Records

As required by law, the School Nurse maintains studenthhesdords.
Health information is confidential and will be sharediy Nurse with
school personnel or emergency medical providers on a “need-to-know”
basis only.

Substance Abuse
Please see the Substance Abuse section dfiéimdbook on page 24.
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Tick Alert
Please be aware that the tick population continutwitee. Parents
are advised to check their children daily.

Athletics

Parents are required to complete an annual AthletimiBgion Form prior to
their child beginning practice. If a student is not able ttigggate in athletic
or after-school activities due to a prolonged ilinesmjory of five (5) days
or more, an authorization from the student’s physician iesubmitted to
the School Nurse indicating re-admission approval. If there@ay questions
about athletics, please call the Director.

STUDENT SERVICES

Monmouth Academy establishes and provides supportive assistance t
students by promoting a learning environment that enhances student
achievement, eliminates barriers to learning, andifaigs personal growth.

Academic Accommodations

Monmouth Academy seeks to meet the learning needs ofiderss;
however, the School is unable to provide extensive accommodations.
Most of the time, instruction in the classroom or in@ttelp settings

is sufficient. When adjustments are made to meet indiviteeds, the
School can offer the following accommodations:

* Preferential seating

» Use of a voice tape recorder for note-taking*

» Use of a computer for in-class evaluation and note-taking*
» Extended time (time and a half)**

* Alternative supervised testing location

* Extra help

* Speech

» Course changes

*It is the responsibility of parents to provide personal @dape
recorders and computers.

** Exceptions to this accommodation will be handled on a peg-basis
and will only be granted in exceptional circumstandesthese cases, the
Director will make the decision after consulting with thego#(s) and
teachers.
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Requests for accommodations shall be considered oredygasmse
basis by the Director and the respective Academic D&#men asking for
consideration of an accommodation, parents should provide tdreaetdp
or Academic Dean a current psycho-educational evalugtanpleted
within the last three years).

Activities Program
Co-curricular and extra-curricular activities are aegnal part of a

student’s education. Check our website for upcoming tripeaets.

If you are interested in volunteering to start a clubampuus, please call the
Director. Following is a list of some activities ttzae typically offered
during the school year.

Primary School

¢ Clubs: Book Club, Community Service, Girl Scouts, Litttegeers,
Poetry Club, Science Olympiad, Walking Club

Middle School

* Athletics: Interscholastic Sports Program - Baske(ib4l& F),
Baseball (M), and Soccer (co-ed)
Intramural - Bowling (co-ed, grades 8-12)

* Clubs: Backgammon, Calligraphy, Community Service,
Science Olympiad, Student Council, World Language

Upper School

* Athletics: Interscholastic Sports Program - Baske(ib4l& F),
Baseball (M), Soccer (M), Tennis (F)
Intramural - Bowling (co-ed, grades 8-12)

* Clubs: Backgammon, Calligraphy, Community Service,r®ae
Student Council, World Language

* Mock Trial

* Model U.N.

Monmouth Academy does not provide transportation home for student
participating in after-school activities.

To ensure the safety of our students, parents must maeaments for
their children to be picked up on time after each activity

Class Trips
Field trips and in-school programs are approved by the Diredthe School

Calendar details trips and events for the coming monta.wd@lcome sug-
gestions for new, interesting, and educational prograaisath can present
to our students. Please send suggestions to your chédlseieor to the
respective Academic Dean.
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Parental permission for off-campus trips is grantedudih a student’s
enrollment contract. However, a separate consent foregisred for
each overnight trip.

Monmouth Academy requires a pre-trip meeting for each overtrigh
Attendance by trip participants and their parents or gassds mandatory.
While on overnight trips, students are expected to adhetestthaol rules
and behave in a manner that is always respectful, @adegappropriate.

Cafeteria

Breakfast and lunch are provided on a daily basis. Basakéms include
cereal, breakfast pastries, bagels, and muffins. datd lunch menu
includes soup, sandwiches, pasta, and a rotating mentre@égn Drinks
and snacks are available as well.

Check our website for each month’s menu. A pre-paid moattdgunt can
be set up, or items can be paid for on a daily basis.

If you have any dietary concerns or needs, please coh&birector.

Before and After School Supervision
Primary School

* Before and After School Supervision is available for sttedengrades
Pre-K through 4 from 8:00 a.m. — 8:30 a.m. and 3:00 p.m. — 6:00 p.m.

» Between 8:00 a.m. — 8:30 a.m., Primary School students greto
Mrs. Hansen’s room.

* At 8:30 a.m., Primary School students begin their morniogsse
period in the gymnasium or on the playground, weather pargitt

» Between 3:00 p.m. — 5:00 p.m., Primary School students ¢e tere-K
room. Parents or other designated adults should picleirgcthldren
at that location.

* Between 5:00 p.m. — 6:00 p.m., Primary School students evith the
Director’s office. Parents or other designated adshibuld pick up
their children at that location.

Middle School and Upper School
* All Middle and Upper School students who arrive at Schoeléen 8:00 and
8:30 a.m. must report to Mr. Whelan’s room (Room 2).
* At 8:30 a.m., Middle School students will report to théamerooms
while Upper School students may go to the Library, Caseter Homeroom.
* At 8:55 a.m., all students must be in their Homerooms.
* Between 3:00 p.m. — 5:30 p.m., Middle School students are td repo
to the Library where they will remain until they gieked up.
* Until their transportation arrives, Middle and Uppeh&a students
who are participating in Monmouth Academy’s Athletic Progednmould
stay in the library before the after-school program begins
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All Monmouth Academy Families
« If your child is participating in the After School SupereisiProgram,
please be considerate of the needs of our staff andipig&ur child on
time. Monmouth Academy recognizes that unusual circunesat@
occur from time to time. If parents are chronicédie, Monmouth Academy
reserves the right to deny use of this service withoefumd of the prepaid fee.
* Before and After School Supervision is available only whédm8ias in
session.
* If you need Before or After School Supervision for youtdchind have
not made arrangement for such, please call the MaioeOff

College Counseling
Students and parents should feel free to make an appoinmith the

Director to discuss:

* College counseling

» Educational planning

* Career guidance

* Transfer student services

Lost and Found

Misplaced clothing, books, and miscellaneous items ardrképeé gym

in a large basket. At the end of the year, any itentsatigaunclaimed are
donated to charities. It is the responsibility of the awoeetrieve their
articles in the Lost and Found.

Student Portraits
Student portraits and class pictures are taken in theXa information
packet will be sent home to each family.

TECHNOLOGY POLICY

Computer and Internet Use
Monmouth Academy provides computers with networking and Internet

access as tools for its educational programs. Thefubes technology
carries with it certain responsibilities so thataeenot thoughtlessly or
recklessly interfere with the rights of others or cehesen to school
computers. While using this technology, students are respemsibl
academic honesty and good citizenship just as they areathail areas
of the School.
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Guidelines

 During the school day, students’ use of the technology systeootd
be directly related to class assignments or spesafiool activities,
such as the yearbook.

* After-school computer use may be expanded to include non-edutationa
games with faculty approval and supervision.

» Students shall not disrupt or change computer profilestarank
systems.

* Students are prohibited from using personal e-mailnhsnessaging,
MySpace, chat rooms, or other similar sites.

« Students may not copy or modify another user’s filaaformation
without the owner’s permission.

« Students shall not plagiarize material found on therhet or in other
students’ files.

» Students shall not violate copyright laws by copyingamsmitting
protected materials without the permission of the cgpyowner.

* Students shall not use the School’s technology system tmsetelv
inappropriate materials.

* Students are prohibited from using the School’s technologyymr
sell items or conduct any other type of business.

* Students must ensure they are properly citing sourcesl fon the web,
as this may be seen as a form of academic dishonesty.

Harassment

Monmouth Academy is committed to providing an educationabsyimere
that is free of any conduct that is harassing, discdtoiy, or abusive. A
student who is being harassed on-line should immediateonfolie
procedures outlined in the Monmouth Academy Harassment and
Discrimination Policy.

Portable Electronic Devices

When Middle School and Upper School students arrive on camptrsefor
School day, they are to store all electronic devices inltiekers. Portable
Electronic Devices are not allowed on students’ possessiamydue

School day. At the discretion of the classroom teachalests are welcome
to use laptops, calculators, or other electronic devicEsmasng tools.

The use of portable electronic devices such as cell phoweks, iED players,
MP3 players, and gaming devices is permitted on the buslel8s must use
headphones and keep the volume inaudible to others around Sadety
necessitates that the use of these items does not dik&gatttver. Use of
electronic devices should not interfere with the comfbdtleers. Use of these
devices after school is at the discretion of the supervigbie@ctivity.
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The use of electronic devices is a privilege and may\akeel at any
time by the Director. A teacher or administrator roagfiscate any
portable device being used or displayed in violation of thas#elines.
The device will be returned to the student when the studevgdecampus
for the day. A student may face additional disciplinaityoa if this
becomes a repetitive problem.

Students who bring electronic devices and other valuabtdesrto
School or School events are responsible for their safekeephmgSchool
is not responsible for the loss or damage to students’ BIEI®S

Students are not allowed to bring laser pointers or Hrer potentially
dangerous electronic devices to school.

TRANSPORTATION

Assignment to Bus and Arrangements
While the Board desires to accommodate families, it imlweys possible

to provide door-to-door service from the many surrounding towngich
students reside. Students requesting transportatiobendlssigned to a
designated bus route and will be picked up and dischargedoitiig
designated stops, except in the event of an emergenagsitfned to take a
Monmouth Academy bus, each student must take the assignedamnas to
from School unless other arrangements have been made in ativaucg
the Transportation Coordinator. To ensure that our stsdelhbw their
designated dismissal plan, it is essential that ahgbs be made by calling
the Transportation Coordinator or Main Office before 08.

Insurance requirements prohibit bus drivers from transmpstiudents who

are not on their assigned routes unless boarding passdsdsvpurchased

in advance or arrangements have been made and apprdwedrahsportation
Coordinator must receive a written explanation of anygla from the parents
of each student involved.

Parents will be provided a bus roster at the beginning ofdhedbyear.

Times listed on the roster are estimated; they wily de to rider changes,
traffic conditions, and the weather. Please understarfid¢haders are on the
bus for a long time. We ask students be outside waitinthéobus approximately
10 minutes before the scheduled arrival time.

If you are not attending School on any given day, please aalldrover or the
rider at a stop before you. Drivers usually leave theideeses by 6:30 a.m.
Try to reach that number first.
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If a student misses the pick-up, parents can meet the busibsequent
stop. Please do not ask the driver to turn around oratvaitifferent stop.
We ask that you not attempt to contact the bus driver Qiretile he/she

is driving; he/she will be in violation of state law.e&$e contact the Trans-
portation Coordinator who will relay a message to the dritders who
carry cell phones may want to exchange phone numbers to cofey
mation. Should the bus be delayed, the School will contact you.

Routes may be adjusted throughout the School year in resjpostselent
enrollment changes. Parents will be provided a new route dinengchool
year if the assigned driver is changed or a route is dltere

Safety and Decorum on the Bus
Pupils who must cross a road to board a bus should wdithentriver

signals for the student to cross. After exiting a bssydent should cross
at a point 10 feet or more in front of the bus, stop befaehing a

position in line with the left side of the bus, and waitddrand signal from
the bus driver before starting across a road. Studbotdd not board a bus
unless the driver or another School employee is on the bus.

For the safety of all passengers and by law, studentsdsheseated, and
seat belts must be worn at all times. All persons obtisemust conduct
themselves in an appropriate manner by observing School codmsdoict,
policy, and procedures. Students are expected to coepathtand follow
the requests of the driver. This applies to any drif’ang public or private
vehicle that is used by Monmouth Academy. The driver wilbreany
violations of improper conduct to the Transportation Coattir and
appropriate disciplinary action will be taken. Significantepeated
inappropriate behavior by a student may lead to temptwssyof bus
privileges. At such a time, the parents will be respongdsleroviding
transportation to and from school but will still be respdedibr paying

all fees and financially liable for all damages causethb student to School
property or other person’s property.

Students traveling in the School’s buses are responsibiediotaining
cleanliness and order on the vehicle. Students are tcsdigpall trash.

Use of Electronic Devices

The use of portable electronic devices such as cell phoweks, iED players,
MP3 players, and gaming devices is permitted on the budei®s must use
headphones and keep the volume inaudible to others around 8adety
necessitates that the use of these items does not dikgattver. Use of
electronic devices should not interfere with the comfbdtlers.
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Deviations from Typical Bus Schedule

Delayed Opening and School Closing

Parents are notified of a delayed opening and/or schashg due to
inclement weather by a student’s grade advisor usually ieetthie morning.
If for some reason the start of a bus run will be delayed] tansportation
Coordinator will contact parents of all students on theitdisating an
estimated time for pick-up.

Arriving Late to School

If the lateness is caused by difficulties encounteretthéylriver en route
to School, the driver shall notify the Transportation Cowttir who will
then notify the Main Office of all latecomers. Studeihisusd go directly
to their appropriate classes.

Delays en route to Students’ Bus Drop-off Points

When the bus is delayed due to difficulties encountered bgriver

when taking students home, the driver shall notify the Tratespm
Coordinator. Should a bus have a mechanical breakdownnttigiell
remain on or together near the bus and be supervised Ggivbeuntil
alternate transportation is sent by the Transportatiomdw@dior. When
arrival to the bus stop is delayed more than 30 minute3 réresportation
Coordinator shall contact the parents of all studenth@ibus to provide
notification of the delay and an estimated arrival tirbeiring a delay, if a
parent chooses to pick up a student where the bus is lodsqrirent must
present identification to the driver.

Early Closing of School

The Main Office will call your home or preferred contpobvided to the
School to alert you to the student’s earlier arrival atdofarents are
encouraged to make arrangements with a neighbor owvestatd discuss
with their child what to do in the event School close$yeard notify the
School of such. In the event of an early closing when enpar contact
cannot be reached, the student will remain at or be retdon®chool upon
completion of the bus route.

Delayed Departure from School

When severe weather is eminent or in the event of argemey, all
buses may be delayed from departing School to ensure the gsedtes
of the students.
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Driving to and Parking on Campus
All drivers are asked to enter the school grounds bgrtr@nce on the

far west side of the campus and exit through the centBeqgfarking lot.

Faculty members and parents are asked to park in spasates for faculty

or visitors only (see map provided by Transportation CootalipaLikewise,
students must park in the spots designated by the TrangpoQaiordinator.

If all of the appropriate spots are filled and the autoreadleds to be parked in
a different area, the Transportation Coordinator musitotied. Overflow
parking is in the rear of the School. Please do not paak area that would
block the School’'s entrance or exit.

Parents
To prevent traffic congestion at dismissal time, we hakparents pick up
their children at 3:05 p.m.

Student Driver Procedures

Driving to and parking on campus is a privilege extended b$theol to

all licensed Monmouth Academy students willing to abidehieyguide-

lines established by the School. In order to receive gsrom to park on
campus, students must register their cars through the Tréatgpo Coordinator,
return to the School a student driver procedure form signeaestident and
parent, as well as receive a parking pass for theiviearmirrors. Parking on
campus without permission may result in disciplinary action.

Prudent, safe, and quiet operation of a vehicle is reduait all times. This
includes abiding by the 5 mph speed limit and keeping the vatdinhe stereo
at a low level. Any inappropriate driving or noise bywdsnt driver or their
passengers may result in loss of parking privileges.

When Monmouth Academy provides transportation for School-sponsored
activities, participating students shall be expected toamd#he School buses.
Monmouth Academy students must obtain parental permissios agpassenger
in another student’s car or to drive to games, practamedor other school events.
Forms are available from the Transportation Coordinator.

Monmouth Academy is not responsible for vandalism tot thefn, or accidents
between vehicles on campus. The School reserves the rigispiens! or rescind
the privilege of driving and/or parking on campus for any studiotdoes not
follow the guidelines.
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VALUABLES

Students who bring valuable articles to School are resperfsibtheir
safekeeping. When not carried by students, such itemslockst in
their lockers. The School is not responsible for the twsdamage to
students’ valuables.

VISITORS

Monmouth Academy welcomes visitors to our concerts, pt&pating
events, and other featured programs when accompanied by sfyzents,
faculty, or staff members. All guests are expeabeabide by the School’s
regulations.

During class hours, visitors are to sign in at the Mafiiice. When departing,
visitors are asked to sign out before leaving.

Students who wish to invite their friends to accompany tteesechool must
request permission from the Director prior to the daghefvisit. The student
will be responsible and accountable for his/her frielad®ons.

NJISSA Sportsmanship Code
All spectators must conduct themselves in a positive masfiecting sports-

manship and the educational values of interscholastietathl Noisemakers
and handmade banners are prohibited. Harassment inramyith not be
tolerated. Spectators must remain in designated fmet®e safety and
enjoyment of the game for all.
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